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OBJECTIVE 
The University offers its employees the option of diverting portions of their earnings into a tax-deferred 
income plan (403b, 401k, 457) through payroll deduction. Participation is voluntary and is not restricted 
to an open enrollment period. Since the laws that govern this program may change from year to year, 
current information may be obtained in the Benefits Office or on the HR Benefits website. 
 
WHO IS AFFECTED?  
All regular employees.  
 
PROCEDURE 

• The 401k and 457 enrollment, change and cancellations can be done online at: Retire Ready TN. 
• 401k enrollment is automatic for all new hires (July 1, 2014 and after) at 2% with an opt-out 

option. 
• The employee is responsible for completing a 403b enrollment form; evaluating and selecting a 

403b company or companies and completing the required process to open an account.  
• Submit the 403b enrollment form to the Benefits office for processing.  

 
Employees may enroll, change or cancel their participation in the programs at any time. Initiation 
of deferrals, changes, discontinuation, etc. will generally become effective on the next available 
payroll or within 30 days. 
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