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PURPOSE

University Fiscal Policy FI0435 - Memberships and Subscriptions sets forth in detail the
procedures and guidelines to be followed with respect to these items and should be used as the
official reference except for the notations below which are specific to the Health Science Center
(HSC).

UTHSC SPECIFIC PROCEDURES

A requisition or purchase order is not required. HSC departments should enter invoices for
membership and subscriptions directly into the accounting system. The long text line item of the
invoice should include the period of time for which the membership is being paid along with a
statement on the benefit to the University.
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