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Office of Budget and Finance 

Gift Card, Gift Certificate & Cash Distribution – Fiscal Policy FI0313 

OBJECTIVE: 

The purpose of Fiscal Policy 313 is to provide policies and procedures on the purchase, distribution, 

tracking and accounting for Gift Cards and Gift Certificates. In addition to the policies outlined in Fiscal 

Policy 313, the Knoxville campus provides further guidance to the requests for the purchase of gift cards, 

gift certificates and distribution of cash. 

Link to Request Form 

https://forms.utk.edu/utk-budget-and-finance

